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Your Publications

Report publications to Scientific Computing and Data:
All publications that resulted from Scientific Computing and Data resources and
services, including Leaf and ATLAS, should be reported annually.

To report your publications, submit them here: https://redcap.link/a21haj0q

For 20 or more publications, please email Maria Castro at
mariajulia.castro@mssm.edu
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Overview

] Creating your REDCap account
[*] Project Setup
- Templates
- Project page
- Longitudinal Studies
- Online Designer
- Surveys

- Variables

Obtaining Data
[»] Data Management
[»] Managing Users
[*] Project Life Cycle
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REDCap at Mount Sinal

[*] Research Electronic Data Capture — It was created in 2004 at Vanderbilt University for the purpose
of supporting a small group of researchers who needed a secure data collection tool

21 CFR Part 11 compliant — joint effort by Scientific Computing, IT, IRB and Privacy Offices
[»] Data resources and integration between existing systems
— Import clinical data into REDCap from Epic (over 1800 mapped fields)
—Basic Demographics
—Conditions/Problems list
—Medications
—Vital signs
—Laboratory Results (lab results where LOINC code is stored in Epic)
—Submit requests to https://bit.ly/3guXoag
[*]We host more than 10,000 databases, with over 18,000 activeusers
[*] Services for project building, data protection, support, andtraining
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Digital Concierge Service

Virtual REDCap Office Hours: Wednesdays at 3:30pm to 4:30pm
-Open to all users
-Get help with specific project questions
Every Wednesday from 3:30 p.m. —4:30 p.m. (ET): Click here to register and join

You can also get help with other services such as: DTP Academic Technology, HPC, MSDW,
Self-service Cohort Query Tools, eRAP, Data Ark Data Commons, DTP Cybersecurity, and
Levy Library Resources and Services

Additionally we plan on opening an extra day once a month to accommodate users who
cannot attend on Wednesdays.
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Creating a REDCapAccount

Mount Sinai Users:

[*] Mount Sinai faculty, students and staff can log into REDCap using their regular Mount Sinaiusername
and password here: htips://redcap.mountsinai.org

External Users:

[>] For external collaborators without Mount Sinai credentials, the PI or their delegate must
request MountSinai credentials via SailPoint: https://sailpoint.mountsinai.org/
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Creating a New Project

[»] Users can find the projects they
have access to under My
Projects at the top of the page.
These are projects they’'ve been
added to or have created.

[>] To create a project, click on the
adjacent New Project button.

[>] Along the top bar, users will
also find great resources under
Help & FAQ as well as
Training Videos for learning to
use REDCap.
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Creating a New Project Cont’d

[>] When creating a new project, users can fill out project details and the type of research that will
be conducted

[»] On the same page are templates for getting started on a new project

+ Create 2 new REDCap Project

Yoo My DEgin (e CRITon of 3 Naw REDCID OO 0 pOur Swn By COmpRLING the e helow =00 CAing U Créate et Butten
at the botsoe,

Project 1tk Start propact from scratch Craata an wrpty projact (lank slite)
or bagin with 2 template? Upioad o REDCap project AWML Sie (COISC COM format)
Purpose of thes progect: Sessach v
rdameraased W Choes o prafect Vompiate |E3Tas Cra 4 ad ailh CADE TETTIATVBYT 810 HITA AT - - 5
Name of PI, (M applicable)l by o0 WORGATOr : L LTI I
Frst name M1 Last nane LU Temptatetinte [ssmed Beove)  Template descoiptien
Email of P (IT apphicabie) p_usemamedmom sdu Basc Dmnogashy Concams » tingle data colersur inRILmET & CASTTS GAEC demagrapt arisnnation
. ~ - Carcars s cana srwry focres, nducng formw fac Semcgrazhy snd tezelne data, tves
Name of P.1. as cited i poblications (Il spplicabley =5 M A Oasst Davatune yramtivy dita forwis, sl eoodides wih & cat -7y g
RS number (i apphcablv): STt Oxtabbbe | o Carcane sive dace ectry faem (Segioning wih & Semcgrephy farm) fur calessng dats
g e oY magtdrely voer agiv dfferest everes
Plosse iyt g -
- Wmhmm Liwgmachrf Datayse 7 avivl Corcans ceve daca eczry 4o0mi Zegnnng sh 3 Semcgraph; tem; far calecng dats ar

oz dffereet grres (Qoug A and Drug B) weth pech srms covtaieerg sightt df¥erers pvarea -
B Conuca resaiesh sty & tal

Transatianal rezearcm | Lappipng dacovecies th the development of triafs and studies n Mumansz)
Jransationsl resmares 2 jenhancing A00p00n 0f resmarc Sncigs And Best practionl s the Cancel |
_ tommunity)

Rehavurcal or prpchcancial ressarch thody

| Epicemiciogy
Repostory (developing 8 deta or xpetemen repactory for future use by investgaton
J Oxher
Assign projact 1o a Preject
Folder? =
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Creating a New Project Cont’d

Mourt Sinai Department or Office
U] roaidy vl
Is this a hospital project?
Yes
T pravits vim
No
(L0
Please select the option that best describes the purposs of
your project, Resvarch
* must provice yroe — — —
Operational Suppon
Cuality improvement
Other
1esel

Please Inciude the emall addresses and relevant contact
infoemation foe individuals involved with this project:
(1 per line)

frail raanio vion
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First Name
I ! Project Lead)

vie wabse

Last Name
I ' Project Lead)

aal provads sakee

Empicyes 1D (Lite number);

[ ! Projwct Laad)
Emall Address
I ' Project Lead)

Trent e sabae

Project Funding [Currently

for developmant projects)

Pleasa peovide your fand account number,

Progect Description

Please provioe i DI escnption Tor this project
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Enable Longitudinal data collection

R Progect Home = Project Setup € Other Funcoenality @ Project Revision History
Main project settings » Modify project title, PI, and
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« Define how a longitudinal study is
structured

Desgrivte mmruments for My Seener

& Enable les and
Leass | © Mapoatabic nmramects
[Date! @ Adnsunbe 1yt
foune | © Scheniing Mol Fngralng b [T
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Extended customizations and
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Longitudinal Studies

] Define each of the study Arms and Events for those Arms

[>] Designate Instruments for each Arm and Event

Arm1: Arm 1 +5dd New Arm

@ Project Setup €5 Dafine My tvents & Demgnate Instremmnts far My Dvents

Armname: Arm 1 Rensmeadm 1 _
FO08 oy R Sefned ultple events on the Define Ny EXAIIL e, yOu My Atw Select whith data colection mstruments tust you seth
10 ke Tor ach moemm by waing e Lable Delcwn. Thes afows oo th iler dale o any it cobacton form mutipie e fr sy gren
Oropet recird Ay s a0 CAth (o FeClan TIramanTs Can Ihul Be uied fof sy woant detned,
Event# Event Name Custom Event Label & Usigussemnzrs & CHek tha Sugie FAng BUILON 10 CHANEW INe el Oninigs hiksm by Coeganng which Toeims you mah 1o L2126 Tor which svsnts. When you
foptianai} (ssto-geners=d) a0 Tenided Making CNAnZen diK the Sove Sutton 10 SNaiTe your dhanges

$I28 Event 1 | {8 uolsae & oownkae instrument madesegs <

v; x 2 Event 2 e@nc Zam ! B Exrg
o R 3 Event 3 27z 3 am ¢ Data CoBection instrument M.-' N "';" :
N Derog sphe wow) v
Add new event [ | \ Ba2eing Datd (e v
Desooies rame for s svent Custom Event Labs [opbazed) Nomh 1 Dsta v
Eamgle: [vst dis], [weictl i Compuzicn Data

v
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Online Designer — Instruments/Surveys

[>] Create, import, and
manage data
collection forms

Survey options: Add new instrument:
Data Collection | := Survey Queue I | % Survey Login ’ | @ Create | @ new instrument from scratch
. Instruments | & Survey Norfeatons. | © Import | 2 new instrument from the official REDCap Shared Library [
Izl E n ab I el nStrU me ntS | [¥lUpload or download Auto Invitations ~ | | @ Upioad | instrument ZIP file from another project/user or external libraries 2|
a-S S u rveyS Instrument name Fields Y;'S‘E’ Ensal?rlsgyas Instrument actions  Survey-related options
Demographics 25 @ [ choose action = | | [ @ Survey sewtings | | + Automated Invitations |
Izl Ed It data COI IeCtlon Baseline Data i8 V] | Choose action = I | @Survey sertings ]\ + Automated Invitations J
: Month 1 Data 19 [Enabie | | choose action = |
instruments and
Completion Data 5 | Enable | Choose action & ]

variables

[»] Define how
participants can get
automated
invitations by email
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Online Designer — Variables

. X
Contact mnformatsan

easfem | ada vl M et
[>] Variables allow users to define SR OR winn o-
discrete data points for collection ==
[>] Short, simple, and identifiable —— i) i)
names for variables are preferred

[>] Choose the field type that best fits
the data point

[*] Note: Collection and maintenance
of PHI in a protected and
confidential manner is the R
responsibility of the investigators
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Obtaining Data

&3 Survey Distribution Tools

& Public Survey Link | &2 Participant List S Survey Invitation Log

[>] Invite participants to take a

Using a public survey link is the simplest and fastest way to collect responses for your survey. You may obtain the

Su rvey by Sh an ng P u bl |C survey link below to email it to your participants. Responses will be collected anonymously (unless the survey
contains questions asking for identifying data from the participant). NOTE: Since this method uses a single survey
S u rvey U R LS or Q R COd es link for all participants, it allows for the possibility of participants taking the survey muitiple times, which may be

necessary in some cases.

To obtain the survey link, copy the URL below and paste it into the body of an email message in your own email

|E| M on Itor .I:OI IOW'U p su rveys and client. Your email recipient{s) can then click the link to begin taking your survey.

previous|y sent invitations, Public Survey URL: | https:/redcap.mountsinai.org/redcap/surveys/?s=4AEAFTTA7 \E]
manage the su rvey’s B Sor RUBIE Sicony, UL ST Y 1000 0y
participants list o

Link Actions Link Customizations

| @ Open public survey | | = Get Short survey Link |

| e Open public survey + & Log out I #g Create Custom Survey Link J

‘ & Send me URL via emall | ‘ </> Get Embed Code I

‘ 4 Survey Access Code or &% QR Code ‘
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Obtaining Data — Data Entry Form

[»] For data points that are not
collected during the surveys, they
can be entered in the Record
Home Page

[*] Can enter new data, overwrite data,
or make notes on data for the
record
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Data Management- Export Data

[»] Data Exports, Reports, and Stats contain methods to export collected

data in various formats

[»] Custom selections can be

made to isolate data of
interest from larger project

databases

Dot Coiheztmnt

£2 Swrewy Dimriteson Toon

v—g v ——y
8 Record St Dastboar

B Aoa ¢ Eon Racores

At iacaan
B Alerts & Notficstinm
W Calender
B Sacs Sxpons, Asgorts s
8 Dets impert Toc

2 [ata Companisen Tool
-, daa

you pet the enmt dals you wart. Dree you »ase Ceaies 2 repart you may view|

format |Excel, SAS. Stata PSS, A% of view the pIGEs 30d descrptive RaOSNCs fo

My Saports & Eaports

Ragort name Ve E Dot Spnons

A At bl recoess and Selos)

Selected instrumants and/or wends

N Morg sumrz e smeceors
s records)

S Sars

+ Creaes Ty Bapon

B txporting “All data (all records and finlds)”

A 4

£ ot amebpape, expcrt sut of ¥
that report.
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Data Management — Editing Data

[»] Data edits can be made on csv files in Excel
[»] Records show all data collected for a specific Event and Arm

[»] Some data will appear as entered by survey participants with free text entry, while
other data is coded as discrete selections as in the case of multiple-choice selections

A B c | o | E | FE | & | H | [ . J | K | L | M | N | O | P | Q |
1 |study_id redcap_event_name redcap_sudemograp date_enrc patient_d first_namilast_name address telephone_1  email dob age ethnicity race sex given_birir
2 | 1 event_1_arm_1 HHEHET testl testl Some place (444) 444-4444 HHHTHHTE 0 1 1 1
3 | 1 event_ 2 arm_1
4 | 2 event_1_arm_1 T test2 test2 Somewhere (535) 555-5355 HHHHHHT 0 2 0 0
5 | 3 event_1_arm_1 HEHHHHT T testl testl Some place (444) 444-4444 sEEEEEEE 1] 1 1 1
6 | 3 event_2 arm_1
7 | 4 event_1 arm_1 sosEEEEs test2 test2 Somewhere [555) 555-5555 sEEEEEEE 1] 2 0 0
8 | 5 event_1 arm_1 HUHHHEEE SHHEEEE testl testl Some place (444) 444-4444 sEEEEEEn 0 1 1 1
9 | 5 event_2_arm_1
10| 6 event_1_arm_1 sEsEEEns test2 test2 Somewhere (535) 555-5355 sEsEEESE 0 2 0 0
11
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Data Management — Importing

Record format; The Se to be Goinaced hps ity Tecords stoced a7 separdte  Rows

E Dat a I m p O rt TO 0 I aI IOWS for use rS to Format for date and douum:valunx MMDDYYYY .;4‘ YYYy u‘v 0 v 8
import new data or edited data by R o e ot ey e e T T et

each record Il i i

Cnooge Fils | COOc202

Uplosa File

[»] An effective tool for importing larger
blocks of data

() Grmary s Zesnciad i the sr@art Sis that prevemiad it Sam beirg Inasted

[>] Don’t be intimidated by errors since
they are a common occurrence in data .
imports :

[»] Each error will need to be resolved e

before a set of data can be
successfully uploaded
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Managing Project Users

Dase Sighte

[>] Users with accounts can be added to a project in the User T e
Rights section of your project diren

o s eBeB
R I

] When adding or modifying existing users, a long checkbox
section will appear to manage their access U L

[>] It is important to properly manage user rights to protect data and a e
PHI, control project design and life cycle, and maintain .
accountability S ;
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Project Life Cycle

] Development phase of the project is best for creating and testing a project

[>] Production phase protects collected data by flagging project changes for data loss
review

] Analysis/Cleanup phase for finalizing analysis and ending a study (no changes can
be made to the project in this phase, only access to view data)

Project Status Management

©®

Development
(current)
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Thank You!

Thank you for your time! We hope you enjoyed this presentation.

Please take a minute to complete a short survey to provide your feedback and
help improve our services:

https://redcap.link/iwughqg7m
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